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Personnel Procedures 

 
ASSIGNMENT AND DUTY STATUS 

 
CAPR 35-1, 1 December 1994, is supplemented as follows: 
 
3a.  (Add)  Provide a roster of key personnel to Virginia Wing not later than 31 January each year on VA form 4. Each 
unit will provide updates when changes occur during the year. 
 
3b.  (Add) CAPF 2a “Request and Approval of Personnel Actions” will be sent to Virginia Wing only when directed 
in Wing Supplements.  For most changes of staff at the squadron, submit a new VA form 4 to wing instead. 
 
5c.  (Add) Members transferring to “PATRON” member status, and who are not paying group, squadron or flight 
dues may be transferred to the Virginia Headquarters Squadron, charter number VA000 (formerly 45000), at the 
discretion of the Wing commander. 
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